
JOB DESCRIPTON 

ORGANIST 

GRINNELL UNITED METHODIST CHURCH 

 

OBJECTIVE: 
1. To provide organ music during Sunday worship and other special services/events. 

2. To accompany choirs and other music groups where organ music is required. 

3. To obtain organ music for worship or as directed by the Worship Committee/Pastor(s)/music directors. 

4. To assist in the maintenance  of the organ and other organist duties as assigned. 

 

JOB REQUIREMENTS:   
1. Must have broad knowledge of selecting and reading organ music. 

2. Must have a good command in performing a variety of music for organ – including hymns.   

3. Music degree NOT required. 

 

REPORTING OFFICIAL:  Reports to Pastor(s).  Selection of organist will be by the Staff-Parish Relations 

Committee/Pastor(s).   

 

SALARY:  Recommended each year by Staff-Parish Relations Committee to Finance Committee and approved by 

Administrative Board to compensate for selecting and ordering organ music and practicing/performing at the organ.  Organist 

and Substitute Organist salary will be considered separately.   

 

RESPONSIBILITIES:   
1. Provide organ music for each 10:30a.m. Sunday worship and for planned special worship services throughout the liturgical 

year, unless when otherwise directed. 

2. Must be available (i.e. be on-call) for unplanned services/events that are requested by the Pastor(s) (i.e.; weddings, funerals, 

etc.). 

3. Must accompany Chancel Choir for weekly choir practice and Sunday morning worship when they perform, unless when 

otherwise advised. 

4. Must maintain working relationship with Chancel Choir director and other music directors when organ music is required. 

5. Vacation from Sunday organ responsibilities of at least 5 Sundays per year and must be requested from and approved by the 

Pastor(s). 

6. Cooperatively review/update organ music files in the church.  Maintain an organized music file for organ music in the 

church. 

7. Select and order appropriate organ music for regular Sunday morning worship (i.e. offertory, opening/closing worship 

selections, etc.) or when necessary for special events. Purchase arranged through the church secretary with grant from 

GUMC Foundation (or Memorial Committee). 

8. Prepare (practice) for hymns planned for worship on Sundays and other special worship/events.  A church key will be made 

available for self-entry into the church.  A key for the organ will be for practice and for worship events. 

9. Must be willing to take lessons at the expense of the church if directed by the Pastor(s)/Staff-Parish Relations Committee. 

10. Prepare and present a grant to the GUMC Foundation (or Memorial Committee) with the help of the church secretary, for 

purchase of music for the organ.   

11. Attend Committee meetings and other meetings when required to assure organ music is appropriate for worship and meets 

the needs of the Pastor(s)/congregation. 

12. Work closely with the Trustees and Pastor(s) to assure organ is maintained in excellent working condition including regular 

tuning..   

13. Be flexible when other assigned duties requested by the Pastor(s).  All organ performances (except those scheduled for 

regular Sunday worship or routinely performed at the special services, e.g. funeral, weddings) must be approved by the 

Pastor(s). 

14. Contact Pastor(s) if illness or other periods of time require absence from practice or performance through the church 

secretary.  
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